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1. O0me moJoxxeHus

1. Hactosmwmii [Topsimok pa3paboTKu U yTBEPKACHUS JTOKATBHBIX HOPMATUBHBIX aKTOB
MBJIOY PP (nanee - [lopsgok) pazpaboTaH ¢ HENbIO pa3rpaHHYEHUS TIOJTHOMOYHNH,
OTIpeieNIeHus TIOPSIKA ACHCTBHIA, M HAIIPaBIICH BO M30eKaHNEe HAPYIICHUH KOHCTUTYIIMOHHBIX
HOPM, HOPM TPYZI0BOTO 3aKOHOJIaTEJIbCTBA, 3aKOHOIATENIBLCTBA 00 00pa30BaHUM U MHBIX IIPaB, U
CBOOO/ TpaXKIaH.

Hacrosimmii [opsinok onpenensier oouie TpedoBaHUS K MOPSIKY Pa3pabOTKH MPOEKTOB
JIOKaJIbHBIX HOPMaTUBHBIX aKTOB, OCHOBHbIE TPEOOBAHUSI K COAECPHKAHUIO JIOKAIbHBIX
HOPMAaTUBHBIX aKTOB, MOPAIKY IPUHIATUS YKA3aHHBIX AKTOB, @ TAKKE BHECEHHUE B HUX
JOTIOJIHEHUH U U3MEHEHUH.

2. ITonsiTHE JTOKAJBLHBIX HOPMATHBHBIX aKTOB

2.1. IloHATHE TOKATBHOTO HOPMATUBHOTO aKTa. 1o/ TOKaIbHBIMU HOPMATUBHBIMU aKTaMH B
cmbicie Hactosimiero [lopsinka moHnMaroTcst papadaTeiBaeMble U TpuHUMaeMble B MBJI0Y
PP (manee - LleHTp) B COOTBETCTBUU C €r0 KOMIIETEHIIUEH, OTIPEICTICHHOM JIEHCTBYIOIIUM
3akoHoAarenscTBOM U YcraBoM MBJIOVY LIPP, BHyTpeHHNE JOKYMEHTBI, yCTaHABIMBAIOIINE
HOPMBI (TTpaBmIIa) OOIIEro XapakTepa, NpeAHa3HaueHHbIE IS PEryInpPOBaHUs
IIPOU3BOJICTBEHHOM, yIIpaBIeHYECKOH, PUHAHCOBOM, KaJIpoBOM M MHOM (YHKIIMOHATBHON
nestenbHOCTH BHYTpH JIOVY. JIoKambHBIM HOPMAaTHBHBIM aKTOM BBICIIEH FOPUINYECKON CUIIBI
npusHaercs Ycras MBJIOY 1IPP.

2.2. JIokanpHbIe HOPMaTHUBHBIE AKTHI, PErYJINpYIOIIHe 00pa3zoBarenbHbIi mporecc B JJOY.
JlaHHbBIE JIOKAJIbHBIE HOPMAaTUBHEIC aKThI, PETYJINPYIOIINE 00pa30BaTEIbHEIN MPOIIecce
KOHKPETH3HPYIOT IpaBa U 0053aHHOCTH YYaCTHUKOB 00pPa30BaTEIbHBIX OTHOIIECHHUH.

2.3. JlokayibHbIE HOPMATUBHBIE AKThI, PETYIUPYIONIUE TPYA0BbIe OTHOIIEHHS B LlenTpe. /lanHbie
JIOKaJbHbIE HOPMATUBHBIE aKThl COCTABIISIIOT 0CO0YI0 00JIaCTh OTHOIICHUN MEXKIY
paboronarenem u padotaukamu MBJIOVY 1IPP. PaspabaTsiBatorcs st peaqu3aiuy npas
pabOTHUKOB, UCTIOIHEHUS UMU O0S3aHHOCTEH, MOAAepKaHUsI TUCHUIUIMHBI B TPYJI0BOM
kosutektuBe L{enTpa. Hopmel tokanbHbIX HOpMaTUBHBIX akToB MBJIOY 1IPP, yxynmaromue
M0JIOKeHHE PAOOTHUKOB 110 CPABHEHUIO C YCTAHOBIIEHHBIM TPYJOBBIM 3aKOHOAATEIHCTBOM U
MHBIMU HOPMATHUBHBIMH IPABOBBIMH AKTaMU, COJIEPKALIUMHA HOPMBI TPYJIOBOTO IIpaBa,
KOJUJIEKTUBHBIM JJOTOBOPOM, COTJIAICHUSIMH, a TAKXKE JIOKAJIIbHbIE HOPMATUBHBIE AKTHI,
MPUHATHIE 6€3 COOMI0ICHUS, YCTaHOBICHHOTO cTaTtheit 372 TpynoBoro Konekca oprana
pabOTHUKOB, HE MOAJIEKAT TPUMEHEHHUIO.

Bce nokanbnpie HopMatuBHbIe akThl MBJIOY 1IPP yTBepx)natoTcs paboToaaTenem
(3aBeyroluM) B Ipejesiax KOMIIETEHIIMU B COOTBETCTBHH C TPYAOBBIM 3aKOHOIATEIbCTBOM U
WHBIMU HOPMATUBHBIMH IIPABOBBIMH aKTaMU, COJIEPKAILUMHA HOPMBI TPYJIOBOTO IIpaBa,
KOJUIEKTUBHBIMU JI0TOBOpaMu, cornameHusmu (4. 1 cr. § TK POD).

2.4. YauduuupoBaHHBIX (OPM ISl MPUHATHS JIOKAIBHBIX HOpMaTUBHBIX akToB JIOY He
ycranaBinuBaeTcs. VMckirouenue cocrapisieT mraTtHoe pacnucanue (popma Ne T-3). dopmbl
OCTaJIbHBIX JIOKAJTBHBIX HOPMATUBHBIX akTOB LleHTpa paboToaarens (3aBeaAyromInii) onpeaenser
CaMOCTOSITEJIBHO. DTO MOTYT OBITh: MHCTPYKIIUH, TTOPSJIKH, TTOJIOKEHHS, TPaBUIa, IPUKA3bI, U

Ap.

3. Knaccudpukanus JIOKAJIbHbIX AKTOB:

3.1. Ilo cTeneHn 3HAUYUMOCTH:

- 00s13aTeNIbHBIC - COCTAB TAKUX JIOKATHHBIX aKTOB OMPEENICH TPYIOBBIM 3aKOHOIATEILCTBOM.
TpynoBoii konexkc PD comepxut npsiMoe yKkazaHue Ha MPUHATHE TIOJ0OOHBIX JOKYMEHTOB
(manpumep, ct. ct. 189, 135 TK PD).

- HeoOs3aTeIbHBIC - TAKHE JOKYMEHTBI TIPSIMO HE MPEAYCMOTPECHBI TPYIOBBIM
3aKOHOJIaTEIbCTBOM, paOOTOIATENIb TPHHUMAET JIOKATbHBIE aKThI TI0 CBOEMY YCMOTPEHHUIO.



3.2. Tlo cdepe aeiicTBus:

- 0011ero Xapakrepa, pacipoCTPaHIIOIINECs Ha BCIO OPraHU3aIHIo;

- CIIEMAJIBHOTO XapaKTepa, KacarolIuecsl OTAEIbHBIX BOIIPOCOB.

3.3. o xpyry auir:

- pacpoCTpaHSIOIIKECs Ha BceX PAOOTHUKOB OPraHn3alliy;

- pacIpOCTPaHSIOMINECS Ha OTPENICIICHHYIO KaTerOpUI0 paOOTHUKOB;

3.4. Tlo cnocoOy npuHATUS:

- IpUHUMAaeMble pab0TO1aTeNIeM €MHOINYHO;

- IPUHUMAEMBbIE C Y9€TOM MHEHHUS MPEJICTABUTEIBHOTO OpraHa pabOTHHKOB,
MPEACTABUTEIBLHOTO OpraHa poauTeNel (3aKOHHBIX IpeacTaBuTeneii). B atom ciydae npu
MPUHATUH JIOKAJBHBIX aKTOB HEOOX0AMMO COOIIOIAaTh TOPSIOK, MPEeIyCMOTpeHHBIH cT. 372 TK
P®.

3.5. Tlo cpoky neicTBus:

- IOCTOSIHHOTO JIEHCTBUS - OECCPOUHBIE;

- C OIpe/IeTIEHHBIM CPOKOM JEHCTBHUSL.

3.6. Ilo cpoky xpaHeHus:

- IOCTOSIHHOTO XPAaHEHUS;

-50 meT;

- IpyTHe.
4. CTpyKTYpa M co/Jiep:KaHue JOKAJIbHBIX HOPMATUBHBIX AKTOB

4.1. CtpykTypa u coaepKaHHe JOKAIbHBIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB,

B OTHOIICHHUH KOTOPBIX H606XOJII/IMO NPHUHATHE TAKHUX aKTOB.

VYCIIOBHO CTPYKTYPY JOKAJIHHBIX aKTOB MOYKHO Pa3/IeiUTh Ha CIEAYIOIINE YaCTH:

- 00IIIHE TIOJIOKEHHUS: TIEPEUYEHB PEryIMPYEMbIX BOIPOCOB; HOPMATUBHBIC TIPABOBBIC AKTHI,

B COOTBETCTBUU C KOTOPBIMH JIOKAJIBHBIN aKT MPUHUMACTCS; TIOPA3ICIICHHS HITH

KaTeropuu pabOTHUKOB, TIOITAJAFOIINE TTO/ JCHCTBUE JIOKATLHOTO aKTa;

- OCHOBHAs 4acTh: ITpaBa U 00S13aHHOCTH pabOTHUKA U PaOOTOAATENIS; IPOIEAYPHI, HE
OTIpeieIeHHbIC 3aKOHOAATEIbCTBOM; MOPSAIO0K B3aUMOJICHCTBHS CTPYKTYPHBIX ITOPA3/ICICHHINA B
3aBHCUMOCTH OT CIIEIIU(HUKH JIOKATLHOTO aKTa; JEHCTBUS CTOPOH, CPOKH, OTBETCTBEHHOCTb U TIP.
- 3aKITIOYUTEIBHBIC MTOJIOKEHHSI: BPEMSI BCTYIUICHHUS JIOKAJIBHOTO aKTa B CHITY, TIEpPEUYCHb
JIOKAJIbHBIX aKTOB MJIM OTJICJIbHBIX TTOJIOKEHUH, TPEKPAIAIOIINAX JSHCTBUE C IPHHITAEM HOBOTO
aKTa.

JlokabHBIE aKThl MOTYT COJIEPKATh MPUJIOKECHHUS, KACAIOIINECs BOTIPOCOB, OTPAKEHHBIX B ATHX
aKTax.

4.2. TekcT JTOKaIbHOrO HOPMATUBHOTO aKTa COCTABISIETCS HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPpMATHBHOTO JIOKAJIbHOT0 aKTa

ITpoexThl TOKaIbHBIX HOPMAaTUBHBIX aKTOB pa3padaTbiBatoTcs o pemenuto [legarornueckoro
coBeta, O01ero coopanus Tpyl0BOrO KOJIJIEKTHBA, Y IPaBIISIOLIEr0 COBETA YUPEXKICHUSI UIIH
aaMuHUCTpanuu LleHTpa B 3aBUCUMOCTH OT UX KOMIETEHIIUH, OTIPE/ICIEHHON 3aKOHOM U
Ycraom MBJIOVY LIPP.

5.1. Dransl pa3paboTKHU IPOEKTOB JIOKAIBHBIX HOPMAaTHUBHBIX aKTOB:

5.2. Onpenenenue BONPOCOB, IO KOTOPBIM TPeOyIOTCs pa3paboTKa U yTBEPKAECHUE JTOKAIBHOTO
HOPMaTHUBHOTO akTa. [IoTpeGHOCTH BHIABIIAETCS B X0OJI€ COBEIaHMi, coOpanuii. Camu
paGoTHHKH L{eHTpa MOTYT BBICTYIIUTh C HHUIIMATUBOW CO3/IaHUS JIOKAJIHLHOIO HOPMATUBHOTO
aKTa IPH BBIBJICHUU B X0/ pabOThI HEYpeTyIUPOBAHHBIX BOIIPOCOB.

5.3.CornacoBaHue MpoeKTa JOKAJIbHOTO akTa. Ha JaHHOM 3Tarne npoekT HeoOX0 MmO
COIJIacOBATh CO BCEMH 3aWHTEPECOBAHHBIMU JTUIIAMU

5.6.Ilocne cormacoBaHMsI POEKT MepeaeTcs Ha yTBepxkieHre padboronatento. Eciau ms
MIPUHATHUS JIOKAJIBHOTO aKTa He0OX0AMMO YYUTHIBaTh MHEHUE KOJUIETHAIbHBIX OPTaHOB, TO

710 YTBEPXKAECHUS paboToIaTesIeM MPOEKT JOKyMeHTa 1 000CHOBaHHE MO HEMY JIOJIKHBI ObITh
HanpaBJeHbl B 3TOT opraH, (ct. 372 TK P®.)



6. Hpmane JIOKAJBbHBIX HOpPMATHUBHLIX aKTOB

6.1.Cornacso ct1. 12 TK P® snokanbHbIi aKT BCTYIAET B CHILY CO JHS €r0 MIPUHSTHS
pabGoToaareseM WK CO HS, YKa3aHHOTO B 3TOM JIOKYMEHTE.

PaboTonmarens MOXKeT IPUHSATH JOKAIbHBIE aKThI CIEAYIONIMMH CIIOCO0aMHU:

- YTBEPIUT;

- U3/1aTh IpUKa3 (pacnopsikeHue) 00 yTBEPKIEHUH JIOKAJIbHOIO aKTa.

6.2.Y1Bepxaast JOKaJIbHBIN akT, paboToaaTelNb JOHKEH [TOCTABUTh MOANUCH B pekBu3uTe “I'pud
YTBEPKIACHUSI TOKYMEHTa . DTOT PEKBU3UT PAcIoJiaraioT B IPaBOM BEPXHEM Y1y JOKYMEHTA.
[Tomumo noanucu rpud gomxeH coctosth u3 cioBa Y TBEPKJIAIO, naumenoBanus
JOJIKHOCTH JIMIA, YTBEPKIAIOIIET0 TOKYMEHT, €r0 HHUIMAJIOB, (paMUINK U JaThl OIHUCAHMUS.
6.3.11pu yTBEepK/IeHUU JOKYMEHTa HECKOJIbKUMU JOKHOCTHBIMU JIMIIAMU UX TOIIUCH
pacrosararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHBIN aKT MOKET MPUHUMATHCS IyTEM U3/1aHUS MTPUKa3a (pacropsuKeHus).
YHuunupoBanHoi GopMbl 1Jis TAKOTO MpHKa3a HE MPETYyCMOTPEHO, IOITOMY

paboToiaTenb BIpaBe ONPEAETUTh €€ CaMOCTOATENbHO. B pukaze 00 yTBep:kAeHUN
JIOKAJbHOTO aKTa HEOOXOAMMO OTPa3UTh:

- 1aTy BBEJICHUS JIOKAJIbHOIO aKTa B JIEHCTBUE;

- (haMUITMK ¥ TOJKHOCTH JIML, OTBETCTBEHHBIX 32 COOJIIO/ICHHUE JIOKATHHOTO aKTa;

- IpyrHe yCIOBHUSL.

7. O3HaKOMJIeHHe YYACTHUKOB 00Pa30BaTe/IbHOI0 Mmpolecca ¢
JIOKAJbHBIMU HOPMATUBHBIMHU AKTAMH

7.1. PabotHuku opranu3amnuu (dacth 2 ctatbh 22 TK P®) B 00s3aTEIbHOM MOPSIKE JOJKHBI
OBITH 03HAKOMJIEHBI MO TUYHYIO POCIHCH CO BCEMH JIOKAIIbHBIMH HOPMATUBHBIMU aKTaMH,
MPUHUMAEMbIMU B YUPEXKJACHUN HEMOCPEACTBEHHO CBSI3aHHBIMU C UX TPYAOBOH
NeSTENHHOCTRIO. ECiu ToKambHBIN akT KacaeTcsl 00yJaromuxcs, UX pOAUTENICH, OH T0JDKECH
OBITh JOBEJICH JI0 UX CBE/ICHUS.

7.2. Ponutenu (3aKOHHBIE IPEICTABUTEINN) 3HAKOMSTCS C JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMU
npu nocrymienun B MBZIOY LIPP.

7.3. JlokasibHBIC HOPMATHBHBIC aKThI pa3MeIarOTCs Ha oduinaibHoM caiite [{enTpa.

8. U3MeHeHHe JIOKAJbHBIX HOPMATHBHBIX AKTOB

8.1.PaGoTonarens BlipaBe BHOCUTH U3MEHEHUS B JIOKAJIbHBIC AKThI:

- B CBSI3U CO BCTYIUICHHEM B CHUITY JIMOO M3MEHEHUEM 3aKOHA U IPYTOro

HOPMAaTUBHOTO MPABOBOTO aKTa, COJIEPKAIIET0 HOPMBI TPYIOBOTO MpaBa,

KOJUIEKTUBHOTO JIOTOBOPA, COTJIAIICHUS;

- 10 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM ciiyuae BakHO, 4TOOBI MPpUHUMAaeMble JTOKaJIbHbIE
aKThl HE YXY/IIIAU TOJIOKEeHUS PAaOOTHUKOB 110 CPAaBHEHUIO C TPYIOBBIM

3aKOHOJATEIHCTBOM, KOJUIEKTUBHBIMU JIOTOBOpaMu, cornarieHusmu (4. 4 ct. 8 TK PO).
8.2.VI3mMeHeHus BHOCATCS B TOM e TIOPSAKE, B KOTOPOM JIOKATbHBIN aKT pa3padaThIBaics U
yTBEepXkKAalcs mepBoHadaibHO. Heo0X0IMMO yUUTHIBATh, UTO U3MEHEHHUS MOTYT 3aTparuBaTh
OIpeIeJIEHHbIE CTOPOHAMHM YCJIOBUS TPYAOBOTO A0roBopa, a coriacHo ctT. 72 TK P® ato
JOTYCTUMO TOJIBKO TI0 COTJIAllIEHUI0 CTOpoH. PaboToaarens BIpaBe B OAHOCTOPOHHEM TOPSIKE
MU3MEHSATH YCIOBUS TPYIOBOTO IOTOBOPA TOJIBKO B CIIy4ae OPraHU3allMOHHBIX WU
TEXHOJIOTHYECKHX U3MEHEHUH ycnoBuid Tpyaa. [Ipu sTom Heo6xoauMo coOmo1aTh IpoIeaypy,
onpeneneHHyto B cT. 74 TK PO.



9. OT™MeHa JIOKAJILHBIX aKTOB.

9.1.CornacHno ct. 12 TK P® ocHOBaHUAMU [ IPEKpAILEHUs JEHUCTBUS JIOKAIbHOIO aKTa
WM OTAEIBHBIX €T0 MOJI0KEHUM ABIISIOTC:

- ICTe4eHHe CpoKa JeHcTBUs. Takas cuTyalus BO3MOXKHA, €CIIM IIPU pa3paboTKe JOKAIbHOTO
aKTa OB OIpEZETICH MEePUO/ ero JeiicTBuA. [Ipu HACTYIIEHNU yKa3aHHOTO CPOKA JIOKAIbHBIN
aKT aBTOMAaTU4ECKU yTpaunBaeT cuiry. OT paboTonarens He TpeOyeTcs n3ganus
JOTIOJTHUTEIBHBIX JOKYMEHTOB, MOITBEPKIAIOMINX 3TOT (HaKT.

- oTMeHa (MIpU3HAHUE YTPATHUBIIUM CHUITY) JOKAJIBHOTO aKTa JHM0O0 OTAENBHBIX €r0 MOJOXKCHUN
JPYTUM JIOKQJIbHBIM aKTOM;

- BCTYIUIEHUE B CUJTY 3aKOHA WX APYrOro HOPMATUBHOTO IIPABOBOIO aKTa, COJEPHKAILEr0 HOPMBI
TPYZOBOIO MpaBa, KOJUIEKTUBHOI'O JOTOBOPA, COTJIAILIEHHUS, KOT/1a YKa3aHHbIE aKThl
YCTaHaBJIMBAIOT 00Jiee BBICOKUI yPOBEHb rapaHTUil paOOTHHKAM 10 CPAaBHEHHIO C
NeMCTBOBABIINM JIOKAJIbHBIM aKTOM.

9.2.Ecnu npuHSAT 3aKOH WK APYroll HOPMAaTUBHBIN MPAaBOBOM aKT, yCTaHABIMBAIOIIMM OoJee
BBICOKHI YpOBEHb rapaHTHI paOOTHUKAM IO CPaBHEHMIO C JIOKAJIBHBIM aKTOM, JAeHCTBHE
JIOKAJIbHOTO aKTa WM OTJIEbHBIX €ro MOJIOKEHUN MpeKpaIiaeTcs.



